
Is MH over 25 years old 

and owner can provide 

Bill of Sale?
Is there a 

title?

Is there a 
lienholder?

YES

Buyer/Lien holder submits to DMV:
1. Ownership document (title)

2. Title fees
3. Sales Tax (if due)

4. Completed Transfer Declaration
5. Tax Authentication

6. Recording fees
7. Security Agreement (if financed)

Authorized Agent will:
1. Collect completed Transfer Declaration

2. Complete New Title Transaction
3. Reprint Title Application (Verification of Title Application)

4. Photocopy both sides of ownership document

Forward to Clerk & Recorder:
1. Verification of Title 

Application (Reprint) with 
Copy of Ownership Document
2. Transfer Declaration (NC)

Seller contacts lien 
holders and 

arranges transfer

YES

Properly assigned 
title from seller to 

buyer

Is title still in 
DMV system?

NO

Obtain Letter of Ownership from 
Assessor/Treasurer indicating that home 

has been on tax roll at least 10 years 
under same ownership.  Letter must 

include Owner name, VIN/Serial No, last 
title # (if known), location, Make, Model, 

and Year.

YES

NO

Is home on tax roll for 
at least 10 years 

under same 
ownership?

YES

Must bond for title using current 
procedure except that  the bond amount 

is for 2x the Assessor’s Actual Value 
(no appraisal needed.)

Obtain a copy of property record card or 
letter stating value from Assessor.

Get new title

Send to DOR:

1. Title Application
2. Title (old)

3. Tax Authentication

Clerk & Recorder will file and 
record:

1. Verification of Title 
Application (Reprint) with 

Copy of Ownership Document

Clerk & Recorder will make 
available all recorded documents 

and Transfer Declaration to 
Assessor

End

START

Used MH ownership transfer (not 
permanently affixed to ground)

Seller obtains tax 
authentication 
from Treasurer

Apply for and 

obtain title using 

Purged Bill of 

Sale, In Lieu of 

Bond, or Bond 

Procedure as 

applicable.

Recording fee - $6 for 1st

page, $5 each add’l page
Title fee - $7.20

Security agreement (if 
applicable) - $5/page up to 

legal, $10/page if larger

Recording will return original 
documents to buyer/lien holder.

YES

New Steps to 
process identified 

as Underlined

Required Forms 
located at 

www.dola.colorado.
gov/dpt/forms

Seller on 
record can 

obtain 
duplicate title

NO

NO

YES

Obtain VIN 
verification.

NO

If the home has never 
been on the Assessor’s 

records, seller must 
contact the Assessor 
and have home added 
to record as omitted.

NO
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